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1 nlrocluclion

J oseph Turner Primaru School recognises its responsibililu to both Provide access to the curriculum for Pupils with
disabilities and to ensure the heuuh, safefu and welfare of iks Pupils and emplogees as far as is reasonable
Prochcable. This Moving and Handllng Policg complies with the recluiremenrs of The Manual Hancuing Operohons
Regulahons (|C|q2) The Health and SaFeLH ak Work Act |q74—, l_ifhng Operahons and Li.fﬁng Equipmenl Regulohons
(1998) and The Reporhng of Incidenls, Diseases and Dangerous Occurrences Regulolions 1995. Tt also takes inko
account the Equalifﬂ Act 2010 which suPersedes all Previous disabili}u discriminalion legislahon.

Parents/corers of children wirh more complex needs and wilh Phgsical disabiliﬁes wiu o#en requesl a Place for
their children in their local mainstream school; moving and handling Pupils is, H\erefore, an essenlial element of

worl(ing wiHm children wiH; disabllihes in bon mainslream and special educahon.

This PolicH applies l'o all Sl‘aﬂt (including supplg sraff), Pupils, conrruclors/anu oH\er ind'wicluals Presenl: on the
scnool Premises for H\e purpose of w0r|<. Il wi“ be reviewed every 3 years, or sooner if required as a resul} oF
signi}:iconr/Perhnenl changes, A copy o; Hmis clocumenf hos been made avoilable Lo everu member of s}aﬂr of our

school and ro our Governing Bodu (via Google Drive) who will ensure Hml it is imPlemenre&.

Along with H’xis Pclicg, Sondwell's Guidance for Moving ond Handling Children and Young People (Pupils) who have
Phgsical Disabilihes (chcber 20|7), musr l)e referred fo, Porhcularlg during er Preparahon of Moving and Handling

Plans and Risk Assessmenls.

Depniﬁons
Manual Hundling is Hle movement of a [oad bu means of bodilu force. This includes lifling,
supporhng, carrging, Puﬂing down, Pushing anc'.| pullingr

Load includes inanimale objecfs as weu as Pupi[s.

Lin|< worlter isa designated Person WhO I’105 underlaken an GPPFOVBd manual handling course ancl

carries oul Monual Handling Risk Assessmenrs.

Moving and Handling Assessmenl isa wriHen reporL which, ldenhfies Hme handling neecls of Hw
Pupi[ relahve lo Hme environmenr ancl personnel needs and recommencls measures fo reduce ris|< of

injuru.

Moving ond Handling Risl( Assessment isa wriHen care Plcm fora Pupil, drawn up as a result

ofa Moving ond Handling Assessmenl.

Aims
JOSePh Turner PrimarH School aims |:0:

® Ensure [ull access o H'\e curriculum and parhcipahon in H\e life of Hme school of children wilh disabiliﬁes.

® Ensure he dignitu and right ) Privacg of such chilclren.



Implemenl and maintain sare sgsfems o wor|< (Moving and Handlin Plons) H’saE are safe and wiHlouL
heauh risks. Measures lo acﬁieve Hnis wil{ 'mclude. as far as Possibleaappropriale:

= ergonomic clesign of Hle wcrldng environmen[

- CIEOF OPCFO[’iODCLl Procedures 1'0 ensure S(er SHS[’emS OJ.‘ working

= accredike&/approprialre Lraining for s}apt (legal requiremen}) und Hme Provision of

uPProPriafe mechanical aids/ecluipmen

Engage with relevant Pro;essionuls (e.g. Phﬂsiotherapisi/OccuPahonal Therupisl, the SENCO) during Hw
reParoHon of @ moving and handling Plan

Eeview all Moving and E’andling Plans and risk assessmenls annuaug, ar sooner, if significan} changes

accur.

f\void moving and handling and lifhn o erahons, which pose a risk lo its emplogees. Rislt—assess J:ullg, all

manual - handlin operahons ]udgecﬂo Ee Pofenﬁau hazardous. Safe sgslems of work (i.e Risk Assessment

and a Movin. ancP Handling Plan) which O’PPlH to rou%ine Procedures for many upils will be carried oul al

least annual?g or saoner if sgsfems of work change si nificanHH. Individual Risf Assessments will be carried

oub for every Pupil who has a Mov‘mg and Handl‘mg P?on (as Parl of the initial preporahon of the Plan), and

wi“ be reviewed annua”g (or sooner 'Lf significant changes occur in Hme condil‘icn/needs of the Pupi[).

Reduce any risks thal are idenhfied bo the lowest level, which is reasonablg raclicable. Schools have o

legal dulg to carry oul risk assessmenls of all hozordouslpolenhaug azardous moving and

handling oPeralions, and lo eliminale or reduce the risks as for as is reusonoHH Pructlicuble. Risk

assessmenbs must anlU be carried oul bH an g Propriol’el lrained/designa}ed member of slaff. A

I oseph Turner Primar ) this dulg is assigned o the SENLI':O.

Ensure that emPIOHees w':Lo carry out moving and handling tasks are compe}ent/copoble ond appropriakelg
brained (l‘his isa legal requiremenl:).

Provide such 'mformahon, instruchon/fraining and supervision as is necessary fo ensure the heauh, safefg

and welfare ak work of all emplogees and ensure Hmf

receive l’rainin on safe s stems Of worl(ing.
Provide annua? 'refresherti

movement.

emplogees 'mvolvecl in manual handling of Pupils

raining for a[l sfaff involved in supporling Pupils whc need assiskance wiH\

AbT, aseph Turner Primary, any member of sfalcf asslgned fo supporf a Pupil with Physical Jisabilih’es which
may requlre moving and handling of Hmf Pupi/ has inih‘a[ ancl annual refres/ler ;‘raining. Severa/ sl‘aff in

SC/IOUI /';ave /';ad relevanf fraining 1'0 ensure we are ab/e 1'0 cover in H‘le evenf Of 51'0[1[ absence.

Make reasonable ollowances for emplogees who become Pregnank or develop o medical condition that may
affeck H;eir abilikg to Perform Hne required moving ond hancuing tosks.

Ensure equipment provided is safe and available for use, e.g. charged up, checked at required infervals (Lifling

Operaﬁons cmd Lifhng Regulaﬁons |qq8) serviced, J:au”s rePcrted, etc.
Monitor all accidents and incidents and ensure Hmeg are recorded.

Ensure H’IG[‘ everg room where People WOFI( ShG” have su”icient f.'lOOF area, helgl’\l‘ and unoccupied SPGCG fOF

H\G PUFPOSCS OI.‘ heOlHl, SOFG[’H Gﬂd we[;ore.

Ensure H‘;a} Sl’QHI are aware Of H’Iis POliCH and have read Clﬂd understood relevant FiSl( GSSGSSF‘I’ICD[‘S, moving

and handling plans and H‘m PEI"SOI'IGl emergencH egress Plan.

Protecl‘ H’\e hea”:h and SOfGLH OI.' VlSil’Ol’S l'O H‘le SCl’LOOl whilst H’ICH are on Hle premises as fClr as is FCGSOHGHH

Prachcable.

Nole: Risk Assessmenls and Moving and Handling Plans need [o be |<ep|: fora minimum of six years, or longer, ie.

as long as Possible, iJ: there has been on inciden} irwolving injurg to a child.



Roles and Responsibiliﬁes

All emplogers l(md emplogees mus} be aware o Hmeir ro[e and Hme role oI: oHlers wiHlin H’le
organisahon and liaise where necessara wiHm {he aPProPriafe agencies.

Heudleacher
Wiu ensure H'se e}:fecﬁve implemenlahon of er mov'mg and handling policg and has a clu}‘tj of care for oll

emplogees.

Governors
Are responsible for Hw effechve implemenlalion, monikoring ancl evaluahon oF er schools' and seHings' moving and

handling PolicH.
SENCO

® Musl be aware of their responsibi[ihes lo ensure that manual handling legislahon and
the resullin Policies and assessment Procedures are full\tj ond e}:]:echvelg
im lemenlei once HmeH are approved.

e Wil respect the rigM of emplogees bo refuse fo carry ouk any moving and handling
operahons, that fheg feel bo be unsafe.

e Musl acﬁvelg suPPork ongo‘mg manual hondling fraining and mainlain records of
that froining.

® Must ensure H\al' staJ:f, Pupi[s and young people do not wear cloHling, ]eweer and
oolwear not suitable for safe moving and handl‘mg or that is lil(elg to be o
[}indrance bo safe working.

e Must ensure Hm? appropriate and adequake specialist lra'm'mg and resources are
providecl ar moving and hondling.

e F’Tust ensure H’xot moving o,ncl handling tasks are idenﬁfied, assessed ond risk
reduclion conlrol measures are imPlemented and will supporl the recommendations of a clualified person.

e Are responsible or mainfaining an inventorg of all moving and handling equipmen}
ak our school. This 'mclujes mainkenance and inspechon records.

® Musl ensure thal any person other than a compelenl emplo ee of the school or
seH:ing, Parent or carer of the child does not undertake moving and ondling basks
whilsk H’le upils are under schaol suPervision.

® ill ensure thal risk assessmenls are complebed, reviewed annuolll:j, when
circumshance change or become unclear for any reason.

o Will ensure that Parenks/corers are made aware, thal o risl( assessment will be

carried ouf ond a handl'mg Plan devised and implemented.

Sl‘aff emploged bH Icseph Turner Primorg School will: Take reasonable care of the health and soFelg of themselves
oncl OHIGFS who may be affecl‘ed bH H\eir achons. In order Lo do Hﬂs H\eg wiu:

® comPlH WiH’L Htis Moving and Hancﬂing Polics;

L] reporl fo Hme Headfeacher/line manager any medical condihon (fempcrarg or Permanenk) Hmat may develop

(including pregnancs) which may affecl H\eir abilitg Lo carry oul moving and handling Lasks;

® rePorl to the Headleacher/line manager any issues or Prachce thal H\eg consider o be a risk to health and
sa;etg, including an equipment faul?s;

® wear aPProPria e clo hin and shoes (as delailed in Hme risk assessmenk or moving and handling Plan);

® co—oPerale wiHm Hw Heacﬂeacher Lo allow him/l‘ter Lo comPlﬁ wiH\ his/her heolH\ and sa}:eb‘tj duﬁes;

® use equipmenl safelH ond uppropriolelg in accordance wiHm train'mg ancl inskruchons provided;

®

j:o”ow Hle moving and hondling plans agreed and wriH:en for each pupil



underfake any specified fraining bo fulfil their duhes;

nok carry oub moving and handling Procedures without appro riake advice/lroining;

reporf any near miss, accident or incident fo the aPProPriateY

Accident and Incident form

assess a situakion prst withoul rushing in bo ligh o pu il. (If a pupil has fauen, the member of slaff will
reassure the pupil and gel’ help if necessary. heﬂ wiﬁ g‘we him/her lime ko recover and then encouraqe the
Eupil bo 9el up bH him/hersel , or with the minimum of assistance as needed. A situalion like this should

ave been Plunned I.'OI" and S ould H‘LGFGfOf‘e nof I)e seen as an emergencH.

ine manager and record heale ond SGP&LB

Nofe: A Pupil should never be liffed manua”g except in life leeafening si[uohons eg. fire, collapsing building or

danger of drowning. Smau chi[dren ie. under |6 kilos exceple& from l'his rule ond can be lif}ecl fo”ow'mg

appropriake lra'ming.

The Procedure to be followed in such siluahons is clefailed in any relevanb child's Personal Emergencg Evacualion

Plan (PEEP), as PGI’l OJ.‘ H'me SChOOlIS emergenca evacuahon Procedures/Heale and SGI_‘C&H POliCH. In oddihon,

swimming ris|< assessmenls compleked und adcled LO EVOLVE cover emergencg Sil:UGl’iOﬂS such as danger Of

drowning.

Pupils (wl'lo need assislcnce wiHm moving) al I oseph Turner Primarg School will:

receive assistance from appro rialfelg brained skoff who follow safe sgslems of wor|<;
have their safelg guarde o) [)hat the risk of 'm'urH will ﬁe eliminated or minimised to the lowest level;
have individual mov'mg and handlin Plans onj accompan 'mg risk assessmenfs;

arhcipafe in drawin up Hmeir hancﬂing Plan as a Proprial}je;
Eave their moving oni handling Plons reviewed af [)eas} annuallg or sooner if any circumskances change;
have their rivacg and digni} proLecLed ot all Hmes;
within the Emilﬁs of their abi[i?g, be encouroged fo move inclependenHH ond lake responsibililg for their own
safet as well as { ak of oners;
have l‘lheir enlitlement to curriculum access and ull porhcipahon in the life of the school (including extended
daH aclivities and school Lrips eke) acknowledgej.

Training

Training for emploHees involved in moving and handling is Provided for all equipmenl used in H\e school. T"xis

lraining is reviewed and reJ:resher fraining undertaken when necessarg. l'\ ris|< assessmenk is carried ouf for all

lifhng equipmenl which will usuo”g include appropriate Lraining as one way b reduce risk

Moniforing Hw E’clcechveness of Hlis Policg

The effechveness of the PolicH ond Lraining wiu be monilored bg:

a) Making adequale rouline ‘Lnspechons and checks o ensure thal prevenhve and prolechve measures idenhfied in the

PUPirl or Houng Person‘s moving and hondling Plan are in PlOCG and BHIGCHVG.

b) Ensuring Hml all Personnel involved in H1e Pupil or Houng Person's moving ancl hondling are adequa}elg lroined

and given all relevanf informahcn‘

c) Idenhﬂjing when a pupils or young Person's moving and handl'mg assessmenl’ is no longer valld and inihahng Hw

assistance of oH’xers, eg.a l_'m|< WOrker, lo review cv,msl uPdale.



d) Adequa}elg inveslrigal:ing H*»e immediate and underlging causes of inciden}s/accidents Lo ensure H\Q'? remedial

ochon laken and lessons leornL



